Domain & Email Checklist
Use this checklist to establish professional online identity and account ownership.
	Purpose
Complete this before public launch or before switching email/domain providers.


Domain Setup
	Owner / responsible person
________________________________
	Date started
________________________________
	Review date
________________________________


	[ ] Domain purchased by practice owner
	[ ] Auto-renew enabled

	[ ] Registrar login saved
	[ ] MFA enabled

	[ ] DNS access confirmed
	[ ] Domain privacy reviewed

	[ ] Backup contact email current
	[ ] Renewal date recorded


	Domain name
________________________________
	Registrar
________________________________
	Renewal date
________________________________


Email Setup
	[ ] Professional email created
	[ ] Shared inboxes identified

	[ ] Aliases created as needed
	[ ] MFA enabled

	[ ] Recovery options current
	[ ] Signature created

	[ ] Secure email policy written
	[ ] BAA confirmed if needed


	Email provider
________________________________
	Admin account
________________________________
	Support contact
________________________________


Launch Notes
	DNS, email deliverability, and website connection notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Template note: Adapt for your state rules, payer requirements, HIPAA policies, and practice workflow before use.
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