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CAQH/DataSource Information Worksheet
A preparation worksheet for CAQH-style credentialing profile information and recurring updates.
	Important note
Use this to gather consistent provider, practice, insurance, education, work history, disclosure, and document information before updating credentialing portals.


Practice Snapshot
	Provider name
	 

	CAQH ID
	 

	Profile owner
	 

	Attestation/next review date
	 


Information to Gather
	Checklist Item
	Status / Notes

	Provider demographics, SSN/TIN details where required, NPI, taxonomy, license/certification, education/training, work history, malpractice history, disclosure questions, practice locations, billing contacts, insurance certificates, W-9, EFT details, and references are collected.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Profile attestation dates, payer authorizations, uploaded document expirations, and login recovery information are tracked.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:


CAQH/Profile Worksheet
	CAQH ID
	 

	Login email
	 

	Profile owner
	 

	Authorized payers
	


	Documents uploaded
	


	Next attestation due
	 

	Questions for provider
	




Advisor / Review Questions
Who owns this process?: ____________________________________________________________________________
What official source, payer contract, or portal confirms the requirement?: ____________________________________________________________________________
What needs to be reviewed before this document is used with clients, payers, or vendors?: ____________________________________________________________________________
What is the next deadline or follow-up date?: ____________________________________________________________________________
Source Notes
Helpful official reference points: CAQH ProView; NPPES NPI Registry.
	Use with judgment
Use this as a planning and tracking tool. Final requirements should be confirmed against payer contracts, official portals, state law, HIPAA guidance, and qualified professional advice for the specific practice.
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