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Annual Compliance Calendar
A yearly calendar for HIPAA, business, payer, insurance, credentialing, tax, and license maintenance.
	Important note
Use this calendar to keep recurring compliance work from becoming last-minute cleanup.


Practice Snapshot
	Practice year
	 

	Owner
	 

	States served
	 

	Primary review month
	 


Recurring Monthly Review
	Checklist Item
	Status / Notes

	Review open credentialing and enrollment tasks.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Check payer portal messages and expiring documents.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Reconcile deposits, EFT/ERA notices, claims, invoices, and client balances.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Log privacy/security incidents or confirm none occurred.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:


Quarterly Review
	Checklist Item
	Status / Notes

	Review vendor access, software logins, and password/MFA status.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Review HIPAA policies, forms, and communication workflows for changes.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Review payer contacts, fee schedules, denied claims, and contract notices.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:

	Update business licenses, insurance, and credential expiration tracking.
	☐ Not started  ☐ In progress  ☐ Complete  ☐ N/A
Notes:


Annual Calendar Grid
	Month
	Compliance Focus
	Key Deadlines
	Notes

	January
	Business plan, tax prep, payer goals
	1099/tax docs, annual reports if due
	

	February
	HIPAA/vendor review
	BAA and risk review
	

	March
	Credentialing cleanup
	CAQH/profile updates
	

	April
	Tax/payment review
	Estimated tax planning
	

	May
	Insurance review
	Policy renewal prep
	

	June
	Midyear payer audit
	Fee schedule comparison
	

	July
	Record retention review
	Secure disposal/export check
	

	August
	Telehealth/state review
	Policy and consent updates
	

	September
	Recredentialing check
	Expiring documents
	

	October
	Open enrollment/payer updates
	Contract notices
	

	November
	Year-end compliance cleanup
	Renewals and budgets
	

	December
	Annual closeout
	Next-year calendar
	


Advisor / Review Questions
Who owns this process?: ____________________________________________________________________________
What official source, payer contract, or portal confirms the requirement?: ____________________________________________________________________________
What needs to be reviewed before this document is used with clients, payers, or vendors?: ____________________________________________________________________________
What is the next deadline or follow-up date?: ____________________________________________________________________________
Source Notes
Helpful official reference points: HHS HIPAA Security Rule; CAQH ProView; CMS Provider Enrollment.
	Use with judgment
Use this as a planning and tracking tool. Final requirements should be confirmed against payer contracts, official portals, state law, HIPAA guidance, and qualified professional advice for the specific practice.
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