Software Subscription Tracker
Keep recurring software costs organized and prevent surprise renewals.
	Purpose
Update this tracker whenever you add, change, or cancel a platform.


Subscription Inventory
	Owner / responsible person
________________________________
	Date started
________________________________
	Review date
________________________________


	Software
	Use
	Monthly / annual cost
	Renewal date
	Owner
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________________________________________________________________________________
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Access And Risk Review
	[ ] BAA on file if PHI is used
	[ ] Admin account identified

	[ ] Backup admin assigned
	[ ] Payment card current

	[ ] Cancellation terms saved
	[ ] Data export process known

	[ ] MFA enabled
	[ ] Unused seats removed


	Renewal decisions / notes
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


Template note: Adapt for your state rules, payer requirements, HIPAA policies, and practice workflow before use.
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